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To: All Parents .
From:  Dr Agnes Wai, Principal 5Z' 3&7‘?&(’” & 69%‘?’” p" W“’ﬁ' v y 4 504/995
Date: 7" April 2020

Novel Coronavirus

Special Notice (7)

Based on the feedback received from various stakeholders, following steps will be taken to make online
learning more effective:

1. Security Measures for Zoom Video Class:

e Students will use the ‘Meeting Password’ to access the ‘Waiting Room’ of the meeting.
They will also need the approval by the teachers before entering the Zoom classroom
(If the Password has not been received, please contact Mr Sammy Lam as soon as
possible).

e The ‘Meeting Password’ will be changed every two weeks, and the new password will
be sent to parents via email regularly.
Do not disclose any ‘Meeting ID’ and ‘Meeting Password’ to others.
For privacy concerns, please do not record any ‘Zoom Video Class’ in any form
(including photos).

2. Rules for Zoom Video Class:

e Try to arrange a quiet environment for students to stay focused during the Zoom Video
Class. If necessary, students can also use earphones.

e Students should sit and concentrate in the class. They should follow teachers’
instructions, do not walk around or eat, or use other functions and modes in the system
without permission.

Students should log into the classroom with their full names (not other nicknames).
After logging into the classroom, students should activate the camera of their devices
and meet their teachers and classmates.

e Please keep at ‘mute’ mode during the class, teachers will turn off the mode when
necessary to let students interact.

3. Meet Your Teachers:

e In order to further enhance the interaction between students and teachers during the
suspension period, from April 20 (Monday) after the Easter holiday, a session of
Meet Your Teachers will be arranged for each grade once a week. This session will be
an informal sharing session where students can interact with their teachers and
classmates.

e This session will be hosted by a core subject (Chinese, English, Mathematics) teacher
through Zoom. Please refer to the appendix for the schedule.

Meet Your Teachers will begin at 11:15 am (around 30 minutes per session).

The host teacher of the session will be listed in the assignment record one School day
in advance. Students should log into the meeting punctually.

The arrangement and time of other Zoom Video Classes will remain unchanged.

The broadcast of other teaching videos, worksheets and assignment will remain
unchanged.

4. Screen Time Control
e The School considers students’ screen time when arranging various online learning
platforms and activities, hoping to achieve a balance.
e To prevent the negative influence of screen time on students’ eyes, students should
avoid using electronic devices for too long each day. They must take a short break and
do some eye exercises after using the devices every 30 to 40 minutes.
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Online Teaching Schedule (From Apr 20)
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MYT = “Meet Your Teachers” (Session begins at 11:15 am)
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